Revising the Template-Announcements Page

When you open your course shell, you should see the Announcements page, which is the
default entry page for all WITC Blackboard courses.

On the Announcements page, you will need to:
v Insert the correct banner (logo) to reflect the course name
v" Modify the course name in the “Welcome” announcement
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How to change the banner:

O Access the Control Panel and under Course Options, select Course Design

Course Options
Course Copy

Import Course Cartridge
Manage Tools Import Package
Settings Export Course

Recycle Course Archive Course

O Next, select Course Banner

@ Course Design

»
P Manage Menu Display Options

» Manage Tool Pansl
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O Now, browse for your banner image. (Do not select “Remove this banner”)
O Click on the “Submit” button at the bottom of the screen to complete this task.

@ Course Banner

@ Select Banner

The banner appears at the top of the Announcements page.

Current banner image:

J <~ Basic Blackboard Course Template

|

New banner image @ Browse for banner

[ Remuwe Lhis banmer.

O Click on the “Breadcrumb Trail” link at the top of the screen to return to the
Announcements page to view your new banner.

click / IC BI ACKEOARD COURSE TEMPLATE - SOKOLOWSKI (TEMPLATE SOKOLOLE% > CONTROL PANEL > COURSE: DESIGN > COURSE BANMER
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Receipt: Success
Settings have been updated: Basic Blackboard Course Template - Sokolowski.
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O Your Announcement page should now show the new course banner
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@ Announcements

TECHNICAL

New Course Banner Practice
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Welcome to the Basic Blackboard Course Template...

Htart by selecting the (ethng Started button on the menu located at the left of the screen.
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How to change the Welcome message:

O Access the Control Panel and under Course Tools, select Announcements

Course Tools -
= Digital Dropbox

Course Calendar Glossary Manager

Staff Information Messages

Tasks Course Objectives

Send Email Blackboard Scholar®

Discussion Board SafeAssign

Collaboration Self and Peer Assessment

O Click on Modify to open the Welcome message
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Welcome to the Basic Blackboard Course Template... -

Stert by selecting the Cetting Started button on the menu located at the left of the screen.

O Highlight the words, ‘the Basic Blackboard Course Template,” and enter the name of
your course.

O Click on the “Submit” button at the bottom of the screen to complete this task.

@ Modify Announcement

@ Announcement Information
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O Click on the “Breadcrumb Trail” link at the top of the screen to return to the
Announcements page to view the modified Welcome announcement

BASIC BLACKBOARD COURSE TEMPLATE - SOWOLOWSK] (TEMPLATE SOSOLCAYSKD]

Click
/ @ Announcement Receipt

CONTROL PANEL » ANNOUNCEMENTS > ANNOUNCEMENT RECEIFT

Announcement updated.
Sat, May Uk, 2006 — Hello and....

Welcome to (The Name of Your Course)...

Starnt by selecting the Getting Started button on the menu located at the left of the screen.

20080527 12:43:34 FM

O Your Announcement page should now show the new Welcome announcement

BASIC BLACKBOARD COURSE TEMPLATE - SOKOLOWSKI (TEMPLATE SOKOLOWSKI} > ANNODUNCEMENTS
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@ Sat, May 06, 2006 — Hello and...

Welcome to (The Name of Your Course)...

Start by selecting the Getting Started button on the menu located at the left of the screen.

This completes the Revising the Template Announcement page tutorial
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