Creating Tests in Assessments

A test is a series of questions an instructor presents to students. The purpose of the test can be to evaluate concepts, provide drill,
or practice exercises. Student answers can be submitted for grading, and the results are recorded under each student entry in the
grade center.

Step 1: Click on the Test Manager link in Assessment area of Control Panel.
Test Manager Gradebook
v nager Gradebook Views
Pool Manager Course Statistics
3 Add Test

Step 2: Click the Add Test icon.

Step 3: Type the Name of the Test and a description. When finished click submit

Hame: Enter the name of the Test This title should
) be as clear as possible

Description:

|

Enter the description of the test.

The students will see the description under the
link to the quiz after you make the quiz
available.

[ |

Step4: Type in the instructions. When finished click submit
The instructions should be concise and clear. This

Instructions: is what the student will see when they take the
| ;I test. Explain any timing requirements and
consequences.

[

Step 5:  Choose the type of question you want to add and click go

I % Test Canvas

Add, moedify, and remove i . Select a g ion type from the Add Que
images, are available for question creation. To learn more about the different typeS of
vk | [ — 5] || Crestion Satimgs guestions, please see the tip sheet Formatting

Calculated Formula Test Questions.
Calculated Mumeric
N Either/Or
D Essay
In File Response
Fill in Multiple Blanks

Fill in the Blank

Hot Spat
SeleciJumbled Sentence pp-down list and click Go

Matching

Multiple Answer

Multiple Choice

Opinion Scale/Likert

Ordering

Quiz Bowl

Short Answer

True/False

Random Block

From a Q ion Pool or A
Upload Questions
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Step 6 (steps 1 and 2 on the web page):  Type the Question and make option choices:

MY SWC COURSES

TRAVEL—SORACIFIC ASUA, ORIENT [ITFA_TT_#44_501) > CONTROL PANEL » TEST MAMAGER > ADDVMCDIFY MULTIPLE CHOICE QUESTION
@, Add/Modify Multiple Choice Question S
Every type of question will have the same box for
Add the question text, then set the paint value and the number of answers. Add the answer choices, indscate the comect answer, and prowide feedback for user responses H ;
e typing the question.

" Question Text
= Normal B3 Tmestiewroman B | B 7 U § | =% < | EE A | S S ikiE
T LmB S o GOLAZ | GTeol

_ Select the point value for the question

aleElbody | Choose whether this question is for extra credit.
* Point Valus The grade center will add points earned but will
10 NOT penalize students who earn no points
Extra credit onty [
File Browse... |
Action Create a nk 10 this media fle Add an image if needed for the question
External Link
Link Name
@ Options
If partiad credit is allowed, each incomect answer can specify what percentage of the total points should be given for that answer. — Add an extern al ||n k |f needed
Angwir Numbenng None
Anzwer Onentation Vertical
Allow Partial Credit O
Show Answers in Random Order |:|\
Answer Numbering None
Answer Qrientation :
ch heth ¢ Arabic Numerals (1, 2, 3)
00se whether you wan Allow Partial Cradit Roman Numerals (1, I, I
vertical or horizontal "
} . Uppercase Letters (A, B, C)
numbering Show Answers in Random Order
b Lowercase Letters (3, b, ¢)
~

Check this box if you want to give partial credit for
answers

Choose this box if you want to show answers to this
question in arandom order each tome a student
access it.
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Step 7 (step 3 on the web site):

& Answers

Sebect the musmibe of it Chisces 8 m

Plrasitie anuwert, dnd S60c he £0n8c] Bivimer
Hhsrriber of Arwwars 4§

Lo

Arvwer 1. —]

J

= mut ety

Rrae [ e
Hstlon Crnaie 2 bk [y Tz meda e [ \
@ Camanal Link \

Lok P

* Fosdback

J

Step9:  Click Submit

Step 10:

A

Ji

Select the number of possible answers the
question may have. If the question is
true/false, or short answer, this option will not

apply.

Type your possible answers in the box. Ifitis a
fill in the blank, you will be asked for possible
correct answers.

Select the correct answer by clicking on the
radio button beside the correct answer.

Choose whether an image is needed for the
answer

Add an external link if needed
for the answer

Enter the Feedback students will read for
correct and incorrect answers.

To add more questions, choose the type of question and click the “Add Question Here” link

‘ Add Question Here located to the right of the question number you wish to insert into. Follow Steps 6-10 for every

guestion you want to add.

To make the Survey available for students see the Tip Sheet Making a Test Available for Students
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