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To display items within a date range follow these steps:

1. Inthe Grade Center, in the Action Bar, click Grade History. &# Grade History (if you have a large class with
a lot of grade activity it could take a while to show the results)

5 5U ACCT 151 FRINGIFLES OF ACCOUNTING 1 FINANGIAL (IS5 AGCT_191_SUPERCOURSE. 5015021 > CONTROL PANEL » GRADE CENTER » GRADE HESTORY
@) Grade History
Click Enable Grade History to stan tracking grade changes. Click Disable Grade History to stop tracking grade changess. Click Clear

All Grade History to erase all existing entries.
EEF Download [0y Clear All Grade History [ Disable Grade History

Attempt Submitied

Commeents.

Sl 22, 2008 105 Twanya  Attempt Grade Jul 22, 2003
10841 AM Brass 10.799999999099999 11:08:41 AM

Jul 22, 2008 11-3 Veronica  Attempt Grade 19.0  Jul 22, 2006
10:44:30 AM Garcia 10:44:30 AM
Jul 22, 2008 10-1 Veronica  Attempt Grade Jul 16, 2008
10:34:19 AM Garcia cleared 82136 PM
Jul 22, 2006 104 Twanya  Allempt Grade Jul 22, 2008
10:20:02 AM Eirass B.I5T142057142858  10:20:02 AM

2. Scroll to the bottom of the Grade History page.

e Select the data parameter from the drop-down menu Display Entries from Past

2008
W PM T Days
114 Days
2008 30 Days
AM & Manths
Al

Display Enbies fiom PasL | 1Day | &

e Click Go.

To sort items to display by order of a column, click on a column heading. The column will display in descending
alphabetic, score, or date order, depending upon the column chosen.

Exporting and Downloading the Grade History File

The Grade History can be exported as a delimited file and downloaded to local machine.
To export the Grade History, follow these steps:
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1. Click Download from the Grade History page. & pownload

T Al 0Select the delimiter (information separator)

56 S0 ACCT 101 PRINCIPLES GF ACCOUNTING | FINANCIAL [DESU_AGCT_141_SUPERCGUREE_B1_502) > CONTROL FANEL > GRADE GENTER » GRADE HISTOS Tab delimited is commonly used for Excel files.
DOWNLOAD GRADE HISTORY
@) Download Grade History

() Gz Chose to add the comments included in the
Comme-delimited files { CSV) have data items separated out by cop®s. Tab-delimited files { XLS) have data items

out by tabs. Both are commen types of data files and can bg.apSfied in mast ediling software. X5 tab-dalimite T grade history. This will add to the download
openad directly in Cxcel. C5V comma-delimited fles peetto be imported for use in Cxcel,

Delimiter Type ) Comma & Tab
Include Comments () yes (@ Na
@ Submit
Click Submit to finish. Click Cancel to guit.

time.

g Click suBMIT
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@I Download Grades

Instructions:

It il bz breen saved Lo a dehmeled bic. DownloadNpns bic and wew il sy any sullwane ol aceepls such kemials. Inoorde Lo
successhully upload presene the hle format upon sawngNo your desktop.

Click nn Nownload with the fight monsn ton and =eied Save Az tn saue the filn Inealky

Clearing Grade History

A Grade History can be cleared, flushing all the data, by clicking Clear All History. ﬂ Clear All Grade History This action
is final and cannot be reversed. To ensure that data is not lost, download the Grade History before clearing it.
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