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@' Organize Grade Center

Columns which are: Shown in all Grade Center Views will be visible in the Grade Center at all times If no Grading Perinds have hoen creatod all ather
columers will be Shown in Selected Views Only and are only wsible m the Full Grade Center View and all appropniate Smarl Views. If Grading Penod:s
have been created columns which are not associated with a speciic Grading Pencd wall be identfied as Not in a Grading Period. Reorder columns by
dragging them to the desired location. i Grading Periods havwe been created. revrder them using the contextual menu. Add or modify Grading Perods on the
Manage Grading Perlods page. Other bulk actions can be performed using the action bar options.
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= Shown in All Grade Center Views
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(top of document)
4. Drag and Drop the row to the desired location.

= Shown in All Grade Center Views

i Hame Grading Period

The heavy black line In this example a row is

shows the new position [ [E[Gen aen) e being moved from the
of the row. Let go of the o E‘“Wm Mot in » Grading | Esleulsivd Grade Not in Grading Period
mouse button to set the = area to the Show in All

new position. Elltest Grade Center Views

= Notin a Grading Period

Click and hold in the gray

area and drag the row to
the new position

5. Click Submit to save changes.

Once the display order of the columns has been changed, all new columns added to the Grade Center are added at
the end of the display order, unless associated to a particular Grading Period. If a Grading Period is associated to a
column, then the column will display in the Grade Center within the Grading Period range.

Hiding and Showing Grade Center Columns

Instructors have the ability to hide any columns from displaying within the Grade Center. Hiding a column from
displaying maintains all existing information associated with the column, but prevents it from being seen within
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the Grade Center. Hiding columns that are not currently being used reduces the length of the grid, thus reducing
the need for continuous scrolling.

To hide a column, follow these steps from the Grade Center page:
1. Move the cursor over the column to be hidden.

2. Click the Action Link ' to display the contextual menu.

3. Select Hide Column.
Or:

* Column
Information

> Modify Column
* Hide Column

* Column Statistics

1. Click Manage in the Action Bar of the Grade Center.

Close Menu

2. Select OrganizeGradeCenter from the Action Link menu. (top of document)
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4. Click Show/Hide. Hidden columns will
appear grayed out in the Grade Center
view
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6. Click Submit to save changes.

Instructors are able to reveal hidden columns along with all the associated data, restoring the display in the Grade
Center. To show columns, follow these steps:

1. Click Manage in the Action Bar of the Grade Center.

2. Select OrganizeGradeCenter from the Action Link menu.
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