
Self-service Registration–Getting Started



Click sign in - you can then
reset your password if you
wish at this point

1. Go to witc.edu home page and click on mmyyWITC icon in header to launch your welcome page.

2. In the sign on pagelet on left side of page enter your Student ID from your passport in User ID.  For password use CAPS - First
two initials of your first name and first two initials of last name and the last four numbers of your social security number - click sign in.



3. Click on Enroll - "Credit Classes Only" under self-service menu on left.



5. Now click on "Enrollment Appointment"



6. Select the college term in which you want to enroll.

Your name will be here.



You'll see the earliest date and time you can enroll. The end date tells you when registration and classes will be open to the general public.

You will want to complete your enrollment before this date to get the classes you need.



7. The screen will ask you to select the term that you are enrolling in - Click on it.



If you try to enroll before your enrollment appointment you will see this screen.

Come back to enroll on or after your enrollment appointment time and date.



8. At the View my Schedule page you need to click on the add class link at the bottom.

This is the screen you will see when your appointment date and time has occurred.  



You should have the class schedule that you have discussed with your advisor with you so that you can readily enter the classes you
wish to take.



9. You can type in the five digit class numbers for the courses you wish to take.  

10. Then click the Submit button. If you receive a "Success" message in the Add Status column you are enrolled in all of your
classes and no further action is needed. Next page contains other possible messages.



Other possible messages include:

❚ "Errors" This message is the result of a problem such as a missing pre-
requisite, time conflict or a full class.  Click on the error message link for
further information.

❚ "Messages" You will receive this status if you are retaking a class.

To view or print your schedule, click on the View My Schedule link. You can then
print your schedule using your browser print function. Please note: in order to not
cutoff the right side of your schedule, set your printer to landscape print mode.



If you do not know your class numbers, click on the looking glass next to the Class Nbr field and see the directions below for
Searching the Class Schedule. When you click on the looking glass you will see this grey box - just click on ok - it will go away.

Then you can search for other available classes.



❚ In order to use the Class Search function in either
the Basic or Advanced mode you will need to enter
minimally two criteria for the search. Note: Open
Classes Only is selected and is considered a search
criteria. If you would like to see closed classes as well,
deselect Open Classes Only. 

TIP: A "closed" class is typically a class that is filled--
there are no more slots available for enrollment,
although students may be able to place themselves on
a class waiting list if the waiting list functionality has
been made active for a particular class.

❚ Enter either the Subject code, catalog number or
campus. If you would like additional search criteria, the
Advanced Search link adds instructor name, start and
end times and days of the week. 

❚ Once you have entered two search criteria, select
the Search button.



Once you have found the class you want, return to add classes and complete your enrollment.

11. Click on the class select button. After selecting the class the Class Enrollment Options page will display. Click on the OK
button. Then continue to follow the instructions for Enroll in/Add a Class.


